
Hospital Administration Resume
Job Objective

Qualified Hospital Administrator seeking position with dependable firm where I can boost my career and aid in growth of
company.

Highlights of Qualifications:
Wide knowledge of general disease state management processes
In-depth knowledge of all applicable laws and regulations
Ability to gather and summarize data for reports, find solutions and prioritize work
Ability to recruit, hire and train hospital staff
Ability to make strategic and sound decisions
Ability to organize and prioritize work in an effective and efficient manner

Professional Experience:
Hospital Administration
Danville Services Corporation, Carter, MT
March 2005 – Present

Responsibilities:
Established management and organizational plans.
Outlined annual Strategic Plan for Board approval.
Imparted administrative direction for recruitment.
Evaluated and authorized financial reports and budgets.
Maintained accreditation and licensure standards.

Hospital Administration
Danville Services Corporation, Carter, MT
December 2000 – February 2005

Responsibilities:
Recognized high impact operational opportunities.
Established operational strategies and plans.
Outlined opportunities to transfer operational responsibilities.
Innovated strategies and acted as main contact to handle communication issues.
Smoothened capturing of best practices.

Education:
Bachelor’s Degree in Health Administration
Saint Joseph’s University, Philadelphia, PA 
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