PHARMACY ASSISTANT RESUME

Objective:

Seeking a position as Pharmacy Assistant where extensive experience and superior organization skills will be fully
utilized.

Summary of Skills:

Profound knowledge of medical terminology and experience working with a pharmacy.
Proven ability to prioritize and handle multiple tasks

Proficient typing and computing numerical data

Excellent customer service skills and a strong sense of urgency

Solid research and problem solving skills

Work Experience:

Pharmacy Assistant
Group Health Cooperative, Fort Worth, TX
August 2005 to till date

e Addressed and resolved urgent Managed Care related issues.

Provided credentialing information to Third Party Carriers.

Maintained follow-up logs and Managed Health Care Contracting database.

Ensured to restock Pharmacy Unit Dose Master Cars on a daily basis.

Managed to answered telephone, referring any drug information questions to the pharmacist.

Pharmacy Assistant
Rochester General Health System, Fort Worth, TX
May 2000 to July 2005

Received stocks and log the inventory of all medications.

Maintained appropriate inventory controls and storage of in-date medication stock.

Provided clerical support and analysis in the process of managing the pharmacy inventory.
Assisted in answering questions of the pharmacy staff in the absence of purchasing manager.
Made travel arrangements and schedules appointments for industry meetings.

Education:

Bachelors Degree in Toxicology
George Washington University, Washington, DC
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